Personalising the parcels 

We have carefully selected the parcel contents and designed the letters and envelopes, so they are exciting and enjoyable for the children to receive.
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The programme design has been based on using:
· A4 child letters – we advise against using local authority headed paper as it’s too formal.
· Personalised letters - create these by inserting the child’s name, your name and the local authority address into the template we supply.

· Library information (optional) – you may wish to insert information about how to join the local library or let children and carers know about any summer schemes that might be taking place!
· Letterbox Club padded envelopes – to be addressed to the child at their current home address.  The white space on the front of the envelope takes Avery L7162 and L7163 labels or you can handwrite the address. Some local authorities use a handwriting font to appear more personal.
Return to Sender
We recommend that you put a label with your local authority or school address on the back of the envelope. Return to sender label templates can be supplied via email at the beginning of the programme, if required.

